CUNY Bid Package Registration
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First time Users

1)  Goto http://app.e-builder.net/Bidders/Landing.aspx?BidPackagelD={c275442e-
f388-4874-8110-2df692709fc8}.

2)  Click on Register
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3)  Fill out the form, items with a red asterisk (*) are required fields; Click Save.
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4)  If successful you will see; click Close.




5)  You will receive an email that looks like below, make sure to check email filters if
the message does not appear within an hour. Click on Click Here.
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A new account has been created for you on the e-Builder Network.

Kurt,

A wser has been created forf you on the e-Builder Metwork Click hese to login t0 your account.
Account Information
Username: [N
password: [

e-Builder Technical
phone: 1-B88-288-5717 fax: 1-888-576-9122
supportie-builder net

6)  Enter the username and password from the email and then click Login.
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7)  You will be required to select a new password. Adjust security questions and
answers selected and entered earlier. Click Save Changes.

e IR g st et b T a3+ @ €5 | () mpekfinancinie (B agstnaraidie_ @ Change Pase >
1 T O S Dt Wrcs +
b botmedw | | MStes= | Svefom = @ etuse i) BOM B Magc fomuia ivesting % = op = Page= Toosv B @
e-Builder ;"
11 Stap
You are required to change your password at this time.
narne, fret rurmm, Lt e
-
o
e
[
Narstion 1 [imane nebect & quest -
Juest '
v
Fawe Dramgen o

LS -

Note you will not be able to see any document until after the start of bidding

8)  Fill out the remaining information and click Save.
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9)  Click on Accept/Decline

Invitation to Bid
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10) Indicate your companies bidding status. Click on Save or Cancel.
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11) The bid documents will be in this area
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Returning users

1) Gotosite: http://app.e-
builder.net/Bidders/Landing.aspx?BidPackagelD={c275442e-f388-4874-8110-

2df692709fc8}

1)  Enter Username and Password, click Login.
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To submit a question

All questions will be submitted through the bidding portal. To submit a question:

1)  Login into e-builder, see instructions for logging in

2)  Click Question/Response
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3)  Click Submit Question
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4)  Enter a Subject and type in the Question. Click Save to submit the question.
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